TELANGANA BEVERAGES CORPORATION LIMITED
(An authority on behalf of Government of Telangana)
D block 2" floor, Prohibition & Excise Complex, 9 & 10 Eastern, M.J.Road,
Nampally, Hyderabad — 500001

Lr: No

: TGBCL/F&A/TCS/2026-27/2 Dt :11.09.2026
CIRCULAR

Sub: TGBCL — Implementation of reduction in TCS rate instead of 2% -
Provision for uploading TCS Certificate online in HPFS System —
Instructions — Issued — Reg.

*kk

In order to facilitate the seamless and contactless implementation of the
reduced Income Tax Collection at Source (TCS), a software module has been
developed in the HPFS System (https://www.tgbcl.telangana.gov.in) to enable all A4
and 2B Retailers to upload their TCS Certificate issued by the Income Tax Department
through their existing Logins w.e.f. 15.09.2026.

Accordingly, all Depot Managers are instructed to circulate these instructions
to all A4 and 2B Retailers under their respective jurisdictions. A copy of this circular
shall also be displayed on the Notice Board of the concerned Depot.

Instructions to Retailers:

1. The reduced TCS rate Certificate issued by the Income Tax Department shall
be converted into PDF/JPEG/PNG soft-copy format.

2. The soft-copy of the TCS Certificate shall be uploaded using the Retailers
existing Login credentials.

3. The TCS certificate uploaded by the retailer shall be approved by Finance
Section of TGBCL after verifying the same in Income Tax Portal (TRACES) of
Government of India.

4. Upon approval, the applicable concessional TCS rate will be implemented in
the retailer indenting system after the closure of transactions of the day on
which it was approved.

5. The status of their uploaded certificates (pending/approved) can be tracked
online.

The above module is being implemented to have seamless and contactless
implementation of reduced TCS and hence retailers are advised to utilize the above
facility. A step-by-step user manual (11 pages) is also enclosed for ease of
understanding the process.

Managing Director/CPE

Enclosure: User Manual

To:
1

2.
3.

M/s C-TEL Infosystems Pvt. Ltd. — for necessary software implementation and support
w.e.f. 15.09.2026.

Copy to General Manager (MIS),(MM), (P&A) & (Excise) for information.

All Depot Managers — to circulate the above instructions to all A4 and 2B Retailers and
ensure compliance.
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1. Introduction

This manual explains the process for a Retailer to avail TCS (Tax Collected at Source) concession
on the HPFS portal of the Prohibition and Excise Department, Government of Telangana. The
Retailer logs into the portal, uploads the TCS Lower/Nil Deduction Certificate issued by the
Income Tax Department (TRACES), and submits it for approval.

Once the certificate is uploaded, the system automatically reads (OCR) the certificate details
such as Certificate Number, Certificate Date, Applicant PAN, Certificate Limit, TCS Rate, and
validity period. These details are read-only and cannot be edited by the retailer, ensuring data
accuracy and preventing tampering. After submission, the request is routed to the Finance (FIN)
section for verification and approval.

2. Process Flow Overview

1. Retailer logs into the HPFS portal.

2. Retailer navigates to the TCS Concession menu.

3. Retailer clicks Upload Certificate and browses the TCS certificate file
(PDF/JPG/PNG).

4. System OCR engine scans and reads the certificate details automatically; PAN is
verified against the retailer's registration.

5. Retailer reviews the auto-populated details and clicks Save.

6. Certificate status changes to Pending Approval and the request is submitted to the
Finance (FIN) section for further verification and approval.

3. Prerequisites

e Valid retailer login credentials (Username, Password) for the HPFS portal.

e Ascanned copy (PDF/JPG/PNG, maximum 10 MB) of the Annexure page of the
Lower/Nil Deduction Certificate issued on the TRACES portal (www.tdscpc.gov.in).

e The PAN mentioned on the certificate must match the PAN registered against the
retailer license.
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4. Retailer - Upload of TCS Concession Certificate

Step 1: Open the Login window

On the Prohibition and Excise Department home page, click the Login button on the top-right
corner of the screen.

®05:06:57P ot 2026 O ¥

xcise Department
ST Home AboutUs Info&Servicesv  EoDBDashboard  UserManuals v
of Telangana L2

Noannouncements yet. vau‘ < ‘ [ ‘ >

District-wise Stakeholders

Excise Officer @ Distilery Brewery Depot Retaller

Figure A1: Home page with Login button

Step 2: Sign in as Retailer

In the Login pop-up, select the Username tab, enter the Retailer Username, Password and the
Verification Code (captcha) displayed on screen, then click Sign In.

()

Prohibition and Excise Department : -
@a SR Home  AboutUs Info&Servicesv  EoDBDashboard  UserManuals v

Username

2501957

Verification Code

40561

w Announcements
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ExciseOfficer @) Distillery = Brewery #  Depot =  Retailer W

Figure A2: Retailer login screen
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Step 3: Go to the Retailer Home menu

After a successful login, the Retailer home page is displayed with the modules Indent, Stock,

Price List, and Support.

Government of Telangana

B & @ “
Indent Stock Price List Support

Helpline: | HPFS Bulld V2.0

Prohibition and Excise Department O S ek 05931 [0][2][0|@@ @ odishelashravyaGoud v

©2013- 2026 Designed & Developed by (B C-Tel Infosystem:

P Ltd.

Figure A3: Retailer home page

Step 4: Open TCS Concession from the left menu

Click on the desired module to open the left navigation menu, then click TCS Concession from

the sidebar.

N\ 22N o i -
(8 (&) Prohibition and Excise Department 055 (5] [0] ()@@ ® Gosheiaswavyacoud v
\a) G Government of Telangana =
Retaer ndent 5 ket o i

[3) Indent Management  ~ Qs Not allowed for Indenting until the current indent was processed

+Add Favourite || Help
Previc
Date Retailer Name Depot Name Indent Type Status

@ Stock v No data avallable in table

@ PriceList

&) TCS Concession

@ Support

10+ ShowingOtoQof Oentrles

Helpline: | HPFS Bulld V20 ©2013- 2026 Designed & Developed by () CTel Infosystems Pt. Ltd.

Figure A4: TCS Concession option in the left navigation menu
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Step 5: Click Upload Certificate

On the TCS Concession page, click the Upload Certificate button on the top-right corner. If no
certificate has been uploaded before, the grid will show No data available.

@D @ Prohibition and Excise Department B (6] (C) D@0 wamormes

Government of Telangana

TCS Concession @ » TCS Concession

Q search. B Certincate Detais ||| & Upload Certifcate |

Utilised Value o Valid Upto

Nodata avaitablein table

10~ ShowingOtoOof Oentries

©2013- 6 P Lt

Helpline: | HPFS Bulld V2.0

Figure A5: TCS Concession list page

Step 6: Browse and select the certificate file

In the Upload TCS Concession Certificate pop-up, click Browse and select the TCS Certificate
Annexure file (PDF/JPG/PNG, maximum 10 MB). Only the annexure page issued on TRACES
should be uploaded; refer to the Sample Format link if required.

Upload TCS Concession 7y
Certificate
ol (BDF /PG /PNG)
Browse.. Nofile selected.
Upload only the annexure page 56 on TRACES (maxs

MB). The applicant PAN is verified against your registration and the
detail i i the

sample format for the page to upload.

Figure A6: Upload TCS Concession Certificate window
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Step 7: System reads the certificate (OCR)

Once thefile is selected, the system's OCR engine (Excise Intelligence Engine) automatically
scans the uploaded certificate and extracts the required details.

C-Tel's Excise Intelligence Engine
Our Al is scanning and interpreting your data...

Figure A7: OCR engine scanning the uploaded certificate
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Step 8: Sample TCS Certificate (TRACES Annexure)

Reference: a valid TCS Certificate Annexure issued by the Income Tax Department (TRACES)
under Section 395(3), containing the Certificate Number, Applicant PAN, TAN, Certificate Rate,
Amount, and Validity period. This is the type of document that should be uploaded in Step 6.

HRA WER,
Government of India,
et wiarera, amaEe Rvim,

Ministry of Finance, Income Tax Department,

wrafera aré (Sfaw) 1(3) 8,
Office of the WARD (TDS) 1(3), HYDERABAD,
. &, 2, 0., ke, e,
1 T. TOWERS, A.C. GUARDS, HYDERABAD

Annexure to the Order u/s 395(3) containing details of Lower/Nil Deduction Certificate(s)

Applicant PAN: | Tax Year: Document Identification Number (DIN): | Date:

BQVPK6571Q 2026-27 TRACES/LDC/C/2026-27/000207140 20/08/2026

List of Certiticate(s) Issued:

Certificate
Rate
TAN/PAN of Name of
Sl. No. Certificate Deductor/Collecto| Deductor/Collect| Section Natureof | Amount | (Excluding Valid Valid
Number ¢ oF Transaction| (Rs.) Surcharge From Upto
: and Cess)
(%)
m | @ (4)

@ @ ® © (10

-“ il %/ Sale of 7
d Nl i &

COMMISSIONER || 394(1)){! ’[;'mh"f"cr
OF PROHIBITION, [ 1'f liquor fo
AND EXCISE

1 | 1NHo826vIC 90000000, 41,00  [20/Aug/202631/Mar/2027
S

...Please take note of the following:

a) The certificate is valid only - of transaction mentnonsd above,
b) The certificate is non-transferable and valid for the’ perlod asper the eaﬂe above inlesS'it is cancelle&%}
fI’RA UR www.tdscpc. g0 e

) The amount avaﬂable in the certificate can ified on

-

e/ Note : 58 ¥aR @) TRACES daaige ¢ S SRardet Tgar S (DIN) aof o s fasan o wese 1
This communication can be validated on the TRACES website by entering the ab ion Number (DIN).
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Figure A8: Sample TCS Certificate Annexure issued by TRACES
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Step 9: PAN verification confirmation

The system displays a confirmation message once the applicant PAN on the certificate is
successfully verified against the retailer's registration and all details have been read from the
certificate. Click OK to proceed.

Figure A9: PAN verified confirmation message

Step 10: Review the auto-populated certificate details

The Certificate Number, Certificate Date, Applicant PAN and Certificate Limit fields are auto-
populated from the uploaded certificate and cannot be edited. Verify the details and click Save.

Upload TCS Concession B sample
X
Certificate Format

TCS Certificate Annexure (PDF / JPG / PNG) *
Browse..  TCS_CONCESSION_Page_4(2).png.

Upload only the annexure psge lssued on TRACES (maximum 10
MB). The pp s

the
sample format for the page to upioad.

read from the certific

Certificate Detail Value

Certificate Number INHOB26VIC

Certificate Date 20 Aug 2026

Applicant PAN BQUPK6571Q

Fartthinabal tomis (D21

Figure A10: Auto-populated (read-only) certificate details
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Step 11: Confirm submission for finance approval

A confirmation pop-up appears asking to save the certificate for finance approval. Click OK to
confirm.

Confirm

Save certificate 1nh0B26vic for finance approval?

Figure A11: Confirmation pop-up before submission

Step 12: Submission successful

A success message confirms that the certificate has been submitted for finance approval, along
with the retailer count and the prospective certificate limit, which will take effect once FIN
approves the request.

Certificate 1nh0B26vic submitted for finance approval for 1
PAN bqvpk: i

q
90,000,000.00 each; takes effect once finance approves).

Figure A12: Submission success message
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Step 13: Track the request status

On the TCS Concession page, the uploaded certificate now appears with Status shown as
Pending Approval. The retailer can click View Details or View File at any time to review the

submitted request. The request will now be verified and approved by the Finance (FIN) section.

(&) @@ Prohibition and Excise Department

: 05955 @] [0| © @@ @ GodishelashravyaGoud v
rament of Telangans

TCS Concession @ » TCS Conce

Retailer Code *  Certificate Number CertificateLimit  UtllisedValue ~ TCSRate(%)  Validfrom  ValidUpto  Status

ANHOB26VIC
2501957 R

BQVPKE571Q 90.000,000.00 000 1 20AUG26  ITMARZZ

10~ Showing1to1of 1entry -

Helpline: | HPFS Bulld V20

B Certificate Details | | & Upload Certificate

©2013- 2026 Designed & Developed by (@ C-Tel Infosystems v

. Ltd,

Figure A13: Certificate listed with Pending Approval status

5. Important Notes

o The certificate details (Certificate Number, PAN, Certificate Limit, Rate, validity, etc.)
are read directly from the uploaded document through OCR and cannot be manually

edited by the retailer, to ensure authenticity.

o The certificate limit does not take effect immediately; it takes effect on the retailer's
account only after the request is verified and approved by the Finance (FIN) section.
e The status of a submitted request can be tracked at any time on the TCS Concession

page under Status (Pending Approval / Approved).
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